
Acknowledgment of Email Received 

Dear [Sender's Name], 

Thank you for your email regarding [subject of the email]. We have received your message and 

appreciate you reaching out to us. 

We will review your email and get back to you as soon as possible. If you have any urgent 

inquiries, please do not hesitate to contact us at [contact information]. 

Thank you for your patience. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


