Payment Notification for Membership Dues
Date: [Insert Date]
Dear [Member's Name],

We hope this message finds you well. This is a friendly reminder that your membership dues for
[Membership Type] are due on [Due Date].

Membership dues contribute to [briefly mention what dues support, e.g., community activities,
resources, etc.]. We appreciate your prompt attention to this matter.

The total amount due is: [Insert Amount]
Please make your payment by [Due Date] through the following methods:

e Online: [Insert Payment Link]
e Check: Payable to [Organization Name] and send to [Mailing Address]

If you have already made your payment, please disregard this notice. If you have any questions,
feel free to reach out to us at [Contact Information].

Thank you for your continued support!
Sincerely,

[Your Name]

[Your Position]

[Organization Name]
[Contact Information]



