
Project Conclusion Notification 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Successful Conclusion of [Project Name] 

Dear [Recipient's Name], 

I am pleased to inform you that the [Project Name] has been successfully concluded as of 

[Project Conclusion Date]. This achievement is a testament to the dedication and teamwork 

exhibited by everyone involved. 

Throughout the project, we have achieved the following key milestones: 

• [Milestone 1] 

• [Milestone 2] 

• [Milestone 3] 

We would like to extend our gratitude to all team members and stakeholders for their support and 

contributions. The outcomes of this project have significantly benefited [mention any 

stakeholders or areas impacted]. 

We look forward to your continued support in future projects and collaborations. 

Thank you once again for being an integral part of this project. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


