
Verification of Event Registration 

Date: [Insert Date] 

[Your Organization's Name] 

[Your Organization's Address] 

[City, State, Zip Code] 

Email: [Your Organization's Email] 

Phone: [Your Organization's Phone Number] 

Dear [Participant's Name], 

We are pleased to confirm your registration for the [Event Name] scheduled on [Event Date] at 

[Event Location]. 

Here are your registration details: 

• Registration ID: [Registration ID] 

• Event Start Time: [Start Time] 

• Event End Time: [End Time] 

• Type of Ticket: [Ticket Type] 

Please bring a copy of this confirmation along with your identification to the event. If you have 

any questions, feel free to contact us at [Contact Information]. 

Thank you for your registration. We look forward to seeing you at the event! 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 


