
Request for Financial Verification 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request financial verification 

regarding [specific account, loan, application, etc.]. This information is necessary for [briefly 

explain the reason, e.g., loan approval, application processing, etc.]. 

To proceed, I would appreciate it if you could provide the following information: 

• [Specific Document or Information Needed #1] 

• [Specific Document or Information Needed #2] 

• [Specific Document or Information Needed #3] 

Kindly send the requested information to [your email address] or contact me at [your phone 

number] if you have any questions or need further details. 

Thank you for your assistance and prompt attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 



[Your Phone Number] 


