
Announcement of Joint Project Initiative 

Dear [Recipient's Name], 

We are excited to announce a new joint project initiative between [Your Company Name] and 

[Partner Company Name]. This collaboration aims to [briefly state the objective of the project]. 

As industry leaders in [mention respective fields], we believe that this partnership will bring 

significant value to both organizations and enhance our offerings to our clients. 

The project is set to commence on [start date] and we anticipate completing it by [end date]. We 

will be hosting an introductory meeting on [meeting date] to discuss the project details, roles, 

and responsibilities. 

We are looking forward to your active participation and support in making this initiative a 

success. Should you have any questions, please feel free to reach out to [Contact Person's Name] 

at [Contact Email]. 

Thank you for your continued collaboration. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 


