
Program Evaluation Feedback 

Date: [Insert Date] 

To: [Administrator's Name] 

From: [Your Name] 

Subject: Program Evaluation Feedback for [Program Name] 

Dear [Administrator's Name], 

I hope this message finds you well. I am writing to provide feedback on the recent evaluation of 

the [Program Name] conducted on [Evaluation Date]. The outcomes and insights gathered during 

this evaluation will be instrumental in shaping future improvements and strategies for our 

program. 

Highlights of the Evaluation: 

• Successes: [Briefly list positive outcomes or achievements] 

• Areas for Improvement: [Briefly list areas needing attention] 

• Recommendations: [Briefly suggest actionable improvements] 

Overall, the evaluation process has provided valuable feedback, and I believe that by addressing 

the identified areas, we can enhance the effectiveness of [Program Name] moving forward. 

Thank you for your attention to this matter. I look forward to discussing this feedback in further 

detail at your convenience. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


