
Public Disclosure Letter 

Date: [Insert Date] 

To: [Insert Recipient Name] 

Conducted by: [Insert Your Organization Name] 

Address: [Insert Your Organization Address] 

Dear [Insert Recipient Name], 

Subject: Public Disclosure of Environmental Study Findings 

We are pleased to inform you of the completion of the environmental study conducted at [Insert 

Project Location or Description]. This study aims to assess the potential impacts of [Insert 

Project Name or Description] on the surrounding environment. 

The findings of the study indicate that [insert summary of key findings--positive and negative 

impacts, proposed mitigation measures, etc.]. These results are crucial for ensuring compliance 

with environmental regulations and for promoting sustainable practices in our community. 

We invite you to review the complete report, which is available at [Insert Website or Location of 

Report]. We welcome any comments or questions you may have regarding the study findings by 

[Insert Deadline for Feedback]. 

Thank you for your attention to this important matter. We appreciate your involvement in 

promoting a healthy and sustainable environment. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization Name] 

[Your Contact Information] 


