
Quarterly Business Review Announcement 

Dear Team, 

We are pleased to announce our upcoming Quarterly Business Review (QBR) scheduled for 

[Date] at [Time]. The meeting will take place in [Location/Platform]. 

The agenda for the QBR will include: 

• Performance Review 

• Key Updates 

• Strategic Goals for the Next Quarter 

• Open Floor for Questions 

Your participation is crucial as we discuss our progress and align on future objectives. Please 

come prepared with any insights or data you would like to share. 

Looking forward to seeing everyone there. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


