
Outstanding Service Performance 

Notification 

Date: [Insert Date] 

To: [Employee Name] 

From: [Manager/Supervisor Name] 

Subject: Outstanding Service Performance Notification 

Dear [Employee Name], 

We are pleased to inform you that your recent performance has been recognized as outstanding. 

Your dedication, hard work, and commitment to excellence have significantly contributed to our 

team's success. 

Specifically, we would like to highlight: 

• [Detail specific achievement or contribution] 

• [Detail specific achievement or contribution] 

• [Detail specific achievement or contribution] 

Your efforts have not only met but exceeded our expectations, and we are grateful for your 

continued commitment to our organization's goals. 

Thank you for your exceptional service. Keep up the excellent work! 

Sincerely, 

[Manager/Supervisor Name] 

[Title] 

[Company Name] 


