
Invitation to Feedback Discussion 

Dear [Recipient's Name], 

We are pleased to invite you to participate in our upcoming feedback discussion scheduled for 

[Date] at [Time]. The meeting will take place at [Location/Platform]. 

Your insights and experiences are invaluable to us, and we believe your contribution will 

significantly enhance our understanding and improvement efforts. 

Please confirm your attendance by [RSVP Date]. If you have any questions or need further 

information, feel free to reach out. 

We look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Contact Information] 


