
Adjusted Delivery Operations Notice 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Company Name] 

Subject: Notice of Adjusted Delivery Operations 

Dear [Recipient Name], 

We hope this message finds you well. We are writing to inform you of an adjustment to our 

delivery operations that will take effect from [Start Date]. 

Due to [Reason for Adjustment], we will be implementing the following changes: 

• [Detail 1] 

• [Detail 2] 

• [Detail 3] 

We understand that these changes may impact your operations, and we are committed to 

ensuring a smooth transition. Should you have any questions or require further clarification, 

please do not hesitate to reach out to our customer service team at [Contact Information]. 

Thank you for your understanding and cooperation. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Contact Information] 


