
You're Invited to Our Inter-Team Workshop! 

Dear Team Members, 

We are excited to invite you to an inter-team workshop aimed at fostering collaboration and 

sharing best practices across our teams. 

Workshop Details: 

• Date: March 15, 2024 

• Time: 10:00 AM - 3:00 PM 

• Location: Conference Room B 

• Agenda:  

o Team Presentations 

o Collaboration Activities 

o Open Discussion 

Please confirm your attendance by March 1, 2024. We look forward to an engaging and 

productive session! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


