Invitation to Cross-Functional Skills
Enhancement Workshop

Dear [Recipient's Name],

We are excited to invite you to participate in our upcoming Cross-Functional Skills
Enhancement Workshop scheduled for [Date] at [Location]. This workshop aims to foster
collaboration and improve skills across various departments within our organization.

Workshop Details:

Date: [Date]

Time: [Start Time] - [End Time]
Location: [Location]
Facilitator: [Facilitator's Name]

Objectives:

1. Enhance communication skills across teams.
2. Develop problem-solving technigues in a cross-functional setting.
3. Share best practices and lessons learned.

Please confirm your participation by [RSVP Date] to ensure we have adequate resources for all
attendees.

We look forward to your valuable participation.

Best Regards,
[Your Name]
[Your Job Title]
[Your Company]



