Company-Wide Announcement

Dear Team,

We are thrilled to announce the recipients of this quarter's Employee Awards. These awards
recognize outstanding contributions and dedication to our company's values.

Congratulations to the Following Employees:

o Jane Doe - Employee of the Quarter
e John Smith - Outstanding Team Player
e Emily Johnson - Innovator of the Quarter

We thank them for their hard work, passion, and commitment. Their achievements inspire us all
to reach new heights.

Join us for the award ceremony on Friday, March 10th, at 3 PM in the main conference room.

Best regards,
[Your Name]
[Your Job Title]
[Company Name]



