
Workforce Recruitment Event Notice 

Dear [Recipient's Name], 

We are excited to announce our upcoming Workforce Recruitment Event scheduled for [Date] at 

[Location]. This event is designed to connect potential candidates with our team and explore 

various career opportunities within [Company Name]. 

Event Details: 

• Date: [Date] 

• Time: [Time] 

• Location: [Location] 

• Dress Code: [Professional/Casual] 

Please bring copies of your resume and be prepared for on-site interviews with our hiring 

managers. 

To RSVP, please contact us at [Contact Information] by [RSVP Deadline]. 

We look forward to meeting you and discussing how you can become a part of our dynamic 

team! 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


