
Community Job Recruitment Program 

Date: [Insert Date] 

To: [Insert Recipient Name] 

Address: [Insert Recipient Address] 

City, State, Zip: [Insert City, State, Zip] 

Dear [Recipient Name], 

We are excited to announce the launch of our Community Job Recruitment Program aimed at 

connecting local job seekers with employers in our area. This initiative seeks to provide 

opportunities for individuals who are looking to enhance their careers and contribute to the 

growth of our community. 

Details of the program include: 

• Job Fair Date: [Insert Date] 

• Location: [Insert Location] 

• Time: [Insert Start Time] - [Insert End Time] 

• Eligible Positions: [List of Positions] 

We encourage community members of all backgrounds to participate. Whether you are looking 

for full-time, part-time, or seasonal work, we are here to assist you in finding the right job. 

To register for the event or for more information, please contact us at [Insert Contact 

Information]. We look forward to your participation and helping you find successful 

employment. 

Thank you for being a part of our community. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Contact Information] 


