
Introduction to Our Cooperative Research 

Project 

Date: [Insert Date] 

To: [Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. We are excited to introduce a new cooperative research project 

titled "[Project Title]" aimed at [briefly describe the goal of the project]. 

Our team at [Your Organization's Name] is collaborating with [Collaborating Organizations' 

Names] to explore [brief overview of the research focus]. This project presents a unique 

opportunity to [mention potential benefits, such as advancing knowledge, solving specific issues, 

etc.]. 

We believe that an effective partnership will greatly enhance our research outcomes and invite 

you to join us in this endeavor. We would appreciate the opportunity to discuss this project 

further and explore how we can collaborate effectively. 

Please feel free to reach out at your convenience so we can arrange a meeting to discuss this 

exciting initiative in more detail. 

Thank you for considering this opportunity. We look forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Email]  

[Your Phone Number] 


