
Enterprise Application Upgrade Details 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Upgrade Notification for [Application Name] 

Dear [Recipient's Name], 

We are pleased to inform you that we will be upgrading the [Application Name] on [Upgrade 

Date]. This upgrade will enhance performance, security, and provide you with new features that 

will improve your overall experience. 

Upgrade Details: 

• Application Name: [Application Name] 

• Current Version: [Current Version] 

• New Version: [New Version] 

• Scheduled Date: [Upgrade Date] 

• Downtime Expected: [Downtime Duration] 

During the upgrade process, access to the application may be temporarily disrupted. We will 

make every effort to minimize downtime and provide status updates throughout the process. 

If you have any questions or concerns regarding this upgrade, please do not hesitate to contact us 

at [Contact Information]. 

Thank you for your understanding and support. 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Company] 


