
Upcoming Facility Safety Inspection 

Notification 

Date: [Insert Date] 

To: [Facility Team/Department Name] 

From: [Your Name/Title] 

Subject: Notification of Upcoming Facility Safety Inspection 

Dear [Team/Department Name], 

We would like to inform you that a safety inspection of our facility is scheduled for [Insert Date 

and Time]. This inspection is part of our ongoing commitment to maintaining a safe and 

compliant working environment for all employees. 

During the inspection, the safety team will review various aspects of our facility, including: 

• Emergency exits and routes 

• Fire safety equipment 

• Workplace organization 

• Personal protective equipment compliance 

Please ensure that your areas are prepared for the inspection and that all safety protocols are 

being followed. If you have any questions or concerns, feel free to reach out to me directly at 

[Your Contact Information]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company/Organization Name] 

[Contact Information] 


