
Scheduled Safety Inspection Reminder 

Date: [Insert Date] 

To: [Recipient Name] 

Dear [Recipient Name], 

This is a friendly reminder that a safety inspection is scheduled for [Insert Date and Time]. 

Please ensure that all relevant areas are prepared for the inspection. 

Thank you for your attention to this matter. Should you have any questions, feel free to reach 

out. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


