Imminent Safety Assessment Notification

Date: [Insert Date]

To: [Recipient Name]

[Recipient Title]

[Company/Organization Name]

[Address]

Dear [Recipient Name],

This letter serves as a formal notification regarding an imminent safety assessment scheduled to
take place on [Insert Date]. The assessment aims to evaluate the current safety practices and

ensure compliance with relevant safety regulations.

We request your cooperation and participation during the assessment process. It is critical that
the evaluation is conducted thoroughly to maintain a safe environment for all personnel.

Please be prepared to provide any necessary documentation and access to relevant areas as
needed. Should you have any questions or require further information, feel free to contact me at
[Your Phone Number] or [Your Email Address].

Thank you for your attention to this important matter.

Sincerely,

[Your Name]

[Your Title]

[Your Company/Organization]

[Your Contact Information]



