Fiscal Period Completion Notice

Date: [Insert Date]

To: [Recipient's Name]
[Recipient's Address]
Dear [Recipient's Name],

We hereby inform you that the fiscal period ending [Insert Date] has been successfully
completed. All financial statements and necessary reports have been finalized.

It is important for you to review the attached documents, which include:

o Balance Sheet

e Income Statement

e Cash Flow Statement

« Notes to Financial Statements

Please feel free to reach out if you have any questions or require further clarification regarding
the completed fiscal period.

Thank you for your cooperation.
Sincerely,

[Your Name]

[Your Position]

[Your Company]
[Your Contact Information]



