
Financial Year-End Report Distribution 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Distribution of Financial Year-End Report for [Year] 

Dear [Recipient's Name], 

We are pleased to inform you that the financial year-end report for the year [Year] is now ready 

for distribution. This report provides a comprehensive overview of our financial performance, 

including insights and analysis that will aid in strategic decision-making. 

The report is attached to this email for your review. We encourage you to take some time to go 

through the document and familiarize yourself with the key highlights, trends, and 

recommendations. 

Please feel free to reach out if you have any questions or require further information regarding 

the report or its contents. 

Thank you for your attention and cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


