
Economic Influence Assessment Notification 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

We are writing to notify you of the upcoming Economic Influence Assessment scheduled for 

[date of assessment]. This assessment is part of our ongoing commitment to understanding and 

evaluating the economic impacts of [specific project, policy, or situation]. 

The assessment aims to examine various factors including, but not limited to, economic growth, 

job creation, and community development. Your insights and data are invaluable to this process, 

and we appreciate your collaboration. 

Please find enclosed a brief outline of the assessment objectives and the information we hope to 

gather. We would appreciate if you could provide your input by [deadline for input]. 

Thank you for your attention to this important matter. Should you have any questions or require 

further information, please do not hesitate to contact us at [contact information]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Contact Information] 


