Dear Team,

We are excited to announce an upcoming training initiative aimed at enhancing our skills and
knowledge.

The training sessions will be held on:
« Date: March 15-16, 2023
o Location: Conference Room A

e Time: 9:00 AM - 4:00 PM

Please mark your calendars and stay tuned for more details. We highly encourage everyone to
participate.

Thank you!
Best regards,

[Your Name]
[Your Position]



