
Corporate Statement Dissemination 

Date: [Insert Date] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Company Name] 

[Recipient's Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to inform you that [Your Company Name] has issued a new statement regarding 

[briefly state the purpose of the statement]. This statement aims to [briefly explain the intention 

of the statement]. 

The key points of the statement include: 

• [Key Point 1] 

• [Key Point 2] 

• [Key Point 3] 

For your convenience, please find the complete statement attached to this letter. We encourage 

you to reach out for any further information or clarification needed. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 



[Your Contact Information] 


