
Official Declaration Notice 

Date: [Insert Date] 

To: All Employees 

From: [Your Company Name] Management 

Subject: Official Declaration Regarding [Subject Matter] 

Dear Team, 

We are writing to formally announce that [insert details of the official declaration]. This decision 

has been made after careful consideration and aligns with our company values and goals. 

We appreciate your cooperation and support in implementing this declaration effectively. Should 

you have any questions or require further clarification, please do not hesitate to contact your 

manager or the HR department. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


