
Security Breach Notification 

Dear [Client's Name], 

We are writing to inform you of a security incident that may have involved your personal 

information. On [Date of Incident], we discovered that unauthorized access was gained to our 

systems, which may have compromised your data. 

While we are still investigating the extent of the breach, we want to assure you that we are taking 

this matter seriously. We have implemented additional security measures to prevent further 

incidents and are working closely with cybersecurity experts. 

The data that may have been compromised includes [list specific types of data, e.g., names, email 

addresses, financial information, etc.]. We advise you to remain vigilant and monitor your 

accounts for any suspicious activity. 

If you have any questions or need assistance, please do not hesitate to contact our support team at 

[Contact Information]. We value your trust and are committed to protecting your information. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


