
Letter of Introduction: Corporate 

Communication Strategy 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

Dear [Recipient Name], 

We are pleased to present our new Corporate Communication Strategy, which is designed to 

enhance our organizational messaging and engagement with our stakeholders. This strategy 

outlines our vision, objectives, and the key messages that will guide our communications moving 

forward. 

The primary goals of this strategy include: 

• Strengthening our brand identity. 

• Improving internal and external communication channels. 

• Enhancing stakeholder relationships. 

• Promoting transparency and accountability. 

We believe that effective communication is essential for our success, and this strategy will 

provide a framework for consistent and impactful messaging. We encourage your feedback and 

insights as we implement this initiative. 

Thank you for your continued support. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 


