Policy Enforcement Reminder

Date: [Insert Date]

To: All Employees

From: [Your Name/Department]

Subject: Reminder of Policy Enforcement

Dear Team,

This is a reminder regarding our company policies and the importance of adhering to them. It has
come to our attention that there have been some lapses in compliance with [specific policies or

guidelines].

We would like to emphasize the following key policies:

o [Policy 1]
e [Policy 2]
o [Policy 3]

Please ensure you are familiar with these policies and integrate them into your daily work
practices. Continued non-compliance may result in disciplinary actions as per our enforcement
procedures.

If you have any questions or require further clarification, feel free to reach out to [Contact
Information].

Thank you for your attention to this important matter.
Sincerely,

[Your Name]

[Your Position]

[Company Name]



