Important Announcement: Change of
Organizational Name

Dear Valued Supplier,

We are writing to inform you that as of [Effective Date], our organization will be officially
changing its name from [Old Name] to [New Name].

This change is part of our ongoing efforts to better align our brand with our values and the
services we offer. Please note that our business structure, management, and commitment to
delivering quality products and services will remain unchanged.

All future correspondence, orders, and contracts will now reflect our new name. We kindly ask
you to update your records to reflect this change.

Thank you for your continued partnership and support. If you have any questions or require
further information, please do not hesitate to reach out to us.

Sincerely,

[Your Name]

[Your Title]

[New Name]
[Contact Information]



