
Invitation to Employee Advancement 

Ceremony 

Dear [Employee's Name], 

We are pleased to invite you to the Employee Advancement Ceremony on [Date] at [Location]. 

This event is a celebration of your hard work and dedication as you take the next step in your 

career with us. 

Details of the Event: 

• Date: [Date] 

• Time: [Time] 

• Location: [Location] 

Please confirm your attendance by [RSVP Date]. We look forward to celebrating this milestone 

with you. 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 


