
Follow-Up Letter After Annual General 

Meeting 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

Thank you for attending our Annual General Meeting held on [Insert Date]. We appreciate your 

presence and valuable contributions. 

During the meeting, we discussed several key points, including: 

• [Key Point 1] 

• [Key Point 2] 

• [Key Point 3] 

We value your feedback and suggestions regarding these topics and would love to hear from you. 

Please feel free to reach out if you have any further comments or questions. 

Looking forward to our continued collaboration. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


