Wrap-Up Service Notification

Date: [Insert Date]

To: [Customer Name]

Address: [Customer Address]

Dear [Customer Name],

We hope this message finds you well. We are writing to inform you that the wrap-up service for
your recent project will be conducted on [Insert Date]. Our team will ensure that all aspects of
the project are finalized and any outstanding issues are addressed.

Please make sure to have all necessary materials and documents ready for review. If you have
any specific requests or concerns regarding the wrap-up, please do not hesitate to contact us at

[Insert Contact Information].

Thank you for your trust and cooperation. We look forward to successfully concluding this
project with you.

Best regards,
[Your Name]
[Your Position]
[Your Company]

[Your Contact Information]



