Changes to Health and Safety Policies

Date: [Insert Date]
Dear [Staff Member/Team],
We are committed to ensuring a safe and healthy working environment for all employees. In

light of recent assessments and feedback, we have made several important updates to our Health
and Safety Policies. The key changes are outlined below:

1. Updated Safety Procedures

New procedures for emergency evacuations and incident reporting have been established to
enhance workplace safety.

2. Health Monitoring

We will now conduct regular health and safety training sessions to keep all staff informed and
prepared.

3. Personal Protective Equipment (PPE)

The use of PPE has been expanded to include additional roles, ensuring everyone's safety.

We encourage you to review the updated policies in detail, which can be found at [Insert Link to
Policies]. Your safety and well-being is our top priority, and we appreciate your cooperation.

If you have any questions or concerns regarding these changes, please feel free to reach out to
[Insert Contact Information].

Thank you for your attention to this important matter.
Sincerely,
[Your Name]

[Your Position]
[Company Name]



