
Press Release 

Date: [Insert Date] 

For Immediate Release: 

[Company Name] Announces Office Relocation 

[City, State] -- [Company Name] is excited to announce that we will be relocating our office to a 

new address effective [insert effective date]. The new office is located at [insert new address], 

and we are looking forward to continuing our operations in a space that better accommodates our 

needs. 

The decision to move our office was made to support our growth and to provide our team with an 

enhanced working environment. Our new location offers [mention any key features of the new 

office, such as increased space, better amenities, etc.]. 

While our phone numbers and email addresses will remain unchanged, our new mailing address 

will be [insert new mailing address]. We are committed to providing our clients and partners 

with uninterrupted service during this transition. 

We appreciate your support and look forward to welcoming visitors to our new space! 

For additional information, please contact: 

[Contact Name] 

[Contact Title] 

[Company Name] 

[Contact Email] 

[Contact Phone Number] 

### END ### 


