
Retirement Farewell Celebration Notice 

Dear Valued Clients, 

We are excited to announce a special event in honor of our esteemed colleague, [Employee's 

Name], who is retiring after [Number] years of dedicated service. 

Please join us in celebrating [his/her] remarkable career on [Date] at [Time]. The event will be 

held at [Location]. This will be an excellent opportunity to share memories, express gratitude, 

and wish [Employee's Name] all the best in [his/her] next chapter. 

We hope to see you there! 

Warm regards, 

[Your Company Name] 

[Your Contact Information] 


