
Support Request for Small Business 

Development Funding 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my interest in securing funding to support the development of my small 

business, [Your Business Name], which has been operational since [Year Established]. We 

specialize in [Brief Description of Business and Services Offered]. 

As a small business, we have faced numerous challenges, especially during [mention any 

relevant challenges, e.g., the pandemic, economic downturn]. Despite these hurdles, we have 

remained committed to [mention accomplishments or community involvement]. However, to 

continue our growth and enhance our services, we are seeking financial support. 

We are specifically looking for funding to [describe what the funding will be used for, e.g., 

expand our operations, purchase new equipment, launch a marketing campaign]. This investment 

is crucial for our ability to [explain how the funding will benefit the business and the 

community]. 

I have attached a detailed proposal for your review, which outlines our business plan, projected 

financials, and the impact we aim to achieve with your support. 



Thank you for considering our request. I look forward to the opportunity to discuss this further 

and how we can work together to foster small business development. 

Sincerely, 

[Your Name] 

[Your Business Name] 


