
Financial Support Request for Job Creation 

Project 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to request financial support for our job creation project, [Project Name], which aims 

to [briefly describe the goal of the project and its significance]. As you may know, our 

community faces challenges such as [mention any relevant statistics or conditions], and this 

initiative seeks to [explain how the project will help create jobs and support the community]. 

We are seeking a total of [amount needed] to cover [briefly outline what the funds will be used 

for, e.g., hiring, training, resources]. With your support, we believe we can [state the expected 

outcomes or impact, e.g., number of jobs created, skills developed]. 

We have attached a detailed proposal that includes our project timeline, budget, and anticipated 

outcomes for your review. We sincerely hope that you will consider supporting us in this 

endeavor and look forward to the potential of collaborating with you to make a positive impact 

on our community. 



Thank you for your consideration. I am available at your convenience for a meeting to discuss 

this further. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


