
Letter of Partnership for Academic Projects 

[Your Name]  

[Your Title]  

[Your Institution/Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Date] 

[Partner's Name]  

[Partner's Title]  

[Partner's Organization]  

[Partner's Address]  

[City, State, Zip Code] 

Dear [Partner's Name], 

I hope this letter finds you well. I am writing to propose a partnership between [Your 

Institution/Organization] and [Partner's Organization] to collaborate on academic projects that 

will benefit our community. 

Our project, titled "[Project Title]," aims to [briefly describe the project's objectives and 

significance]. We believe that your expertise in [Partner's Area of Expertise] would greatly 

enhance the outcomes of this initiative and provide valuable experiences for our students. 

We would like to schedule a meeting to discuss this potential partnership further and explore 

how we can work together to achieve common goals. Please let us know your availability for a 

discussion in the coming weeks. 

Thank you for considering this partnership opportunity. I look forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Institution/Organization] 


