Request for Funding for Reading Programs

Date: [Insert Date]

[Your Name]

[Your Position]

[Your Organization]
[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Recipient's Position]
[Recipient's Organization]
[Recipient's Address]
[City, State, Zip Code]

Dear [Recipient's Name],

I hope this letter finds you well. I am writing to request funding for our Reading Programs at
[Your Organization]. Our goal is to enhance literacy skills in our community, particularly among
[target demographic, e.g., children or underserved populations].

Our program has been successful in the past, helping [insert a statistic or success story].
However, to continue this important work, we require financial support to cover [explain what
the funding will be used for, e.g., resources, materials, staff training, etc.].

We are seeking a total of [insert amount] and would greatly appreciate your consideration of this
request. | believe that a partnership with [Recipient's Organization] would make a significant
impact on our efforts to promote reading and literacy in our community.

Please find attached a detailed proposal outlining our program and budget. | would be happy to
discuss this matter further at your convenience.

Thank you for considering our request. We look forward to the opportunity of working together
to promote literacy.

Sincerely,

[Your Name]

[Your Position]
[Your Organization]



