
Request for Book Donations 

Date: [Insert Date] 

Dear [Donor's Name or Organization], 

We hope this message finds you well. We are reaching out to you on behalf of [Your 

Organization/School Name], as we are organizing a Book Donation Drive aimed at [briefly 

explain the purpose of the drive, e.g., promoting literacy, building a community library, etc.]. 

Our goal is to collect [insert number] books by [insert deadline] to support [mention the 

beneficiaries, e.g., underprivileged children, local schools, etc.]. We believe that with your 

generous support, we can make a significant impact in our community. 

We would greatly appreciate it if you could donate any new or gently used books. Suggestions 

include [mention genres or types of books]. Every book counts and will help us reach our goal! 

If you would like to contribute, please feel free to contact us at [your phone number] or [your 

email address]. We can arrange a pick-up or you can drop off books at [insert location]. 

Thank you for considering our request. Together, we can inspire a love for reading and promote 

education within our community. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization/School Name] 

[Your Contact Information] 


