
Collaboration Proposal for School Literacy 

Enhancements 

Date: [Insert Date] 

To: 

[Recipient's Name] 

[Recipient's Position] 

[School/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization/School]. We are committed to enhancing literacy levels among students, and I am 

reaching out to explore potential collaboration opportunities between our institutions. 

Our initiative, [Insert Initiative Name], aims to improve reading and writing skills through 

[briefly describe the program, e.g., interactive workshops, tutoring sessions, literacy events]. We 

believe that by working together, we can create a more significant impact in our community. 

We would like to propose a meeting to discuss how we can collaboratively develop and 

implement literacy enhancement programs that cater to our students' needs. Together, we can 

leverage our resources and expertise to inspire a love of reading and learning among our youth. 

Please let us know your availability for a meeting in the coming weeks. We are excited about the 

possibility of working together to promote literacy and educational success. 

Thank you for considering this collaboration. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization/School] 

[Your Phone Number] 



[Your Email Address] 


