
Funding Request for Scientific Research 

Project 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Institution/Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Institution/Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to request funding for our scientific research project titled "[Project Title]", which 

aims to [briefly describe the objective of the project]. We believe that our research could lead to 

significant advancements in [describe the field or area of impact]. 

The total budget for this project is [Total Amount], and we are seeking a contribution of 

[Requested Amount] from [Recipient Institution/Organization]. This funding will be utilized for 

[provide a brief breakdown of how the funds will be used, e.g., materials, personnel, equipment, 

etc.]. 

We are committed to achieving successful outcomes and will ensure that the research is 

conducted rigorously and transparently. We hope to share our findings with the broader scientific 

community through publications and presentations. 

Thank you for considering our funding request. We would be happy to discuss the project in 

further detail at your convenience. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution/Organization] 


