
In-Kind Donation Request for Medical 

Supplies and Equipment 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Donor's Name], 

I hope this message finds you well. I am writing to you on behalf of [Organization Name], a non-

profit organization dedicated to [brief description of your organization's mission and goals]. We 

are reaching out to request your support in our ongoing efforts to provide essential medical 

supplies and equipment to [describe the population or community you serve]. 

As you may be aware, the demand for medical supplies and equipment has significantly 

increased due to [mention specific circumstances leading to the request, e.g., a health crisis, 

community needs]. To continue our mission, we are in need of [list specific items or types of 

equipment, e.g., masks, gloves, wheelchairs, beds, etc.]. 

Your generous support would enable us to [explain the impact of the donation and how it will 

help the community or specific group]. We would be immensely grateful for any contribution 

you could provide, no matter how small. Every little bit helps us make a difference. 

Should you choose to support us in this effort, we can arrange for the pickup of donated items or 

discuss drop-off options at your convenience. We can also provide any necessary documentation 

for tax purposes. 

Thank you for considering our request. If you have any questions or need further information, 

please feel free to contact me directly at [your phone number] or [your email address]. We look 

forward to the possibility of partnering with you to make a positive impact in our community. 

Sincerely, 



[Your Name] 

[Your Title] 

[Organization Name] 


