
In-Kind Donation Request for Books and 

Reading Materials 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Organization Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

Dear [Donor's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization], a [brief 

description of your organization and its mission]. We are dedicated to [specific goals related to 

books and reading], and we believe that access to quality reading materials is essential for 

[specific benefits, e.g., education, literacy, community empowerment]. 

We are currently seeking in-kind donations of books and reading materials to support our 

ongoing initiatives, including [describe specific programs or events, e.g., a community reading 

program, a literacy campaign, or a library project]. Your generous contribution will greatly 

enhance our efforts and provide resources to individuals in our community who can benefit from 

them. 

If you are able to assist us, we would be grateful for any books or reading materials that your 

organization can provide, particularly [specific genres, age groups, or types of materials needed]. 

Your donation will make a significant difference in the lives of many. 

Thank you for considering our request. We would be happy to discuss this further and arrange 

for the collection of the materials at your convenience. Please feel free to contact me at [your 

phone number] or [your email address]. 

Warm regards, 

[Your Name]  

[Your Position]  

[Your Organization] 


