
Request for Sponsorship 

Date: [Insert Date] 

To: [Recipient's Name]  

[Company/Organization Name]  

[Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

We hope this letter finds you well. We are reaching out to seek your support for an important 

fundraising initiative organized by [Your Organization/Group Name], dedicated to empowering 

minority groups within our community. Our goal is to raise [insert amount] to support [specific 

project or cause], which will have a profound impact on [describe the impact on the community]. 

The event will take place on [Event Date] at [Event Location]. We expect [number] participants, 

including members of the community, local leaders, and supporters of diversity and inclusion. 

As a valued member of our community, we would be honored if [Company/Organization Name] 

could support our efforts through sponsorship. Your generosity would help us cover expenses 

related to [list expenses: venue, materials, promotion] and, in turn, promote your commitment to 

diversity and community enhancement. 

We have several sponsorship levels available, including: 

• Gold Sponsor: [$Amount] - [Benefits] 

• Silver Sponsor: [$Amount] - [Benefits] 

• Bronze Sponsor: [$Amount] - [Benefits] 

We would be grateful for any support you can offer. In recognition of your sponsorship, we will 

prominently display your company's name/logo at the event and include it in our promotional 

materials. 

Thank you for considering our request. We would love the opportunity to discuss this further and 

explore how we can work together to make a positive impact in our community. Please feel free 

to contact me at [Your Phone Number] or [Your Email]. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization/Group Name]  

[Your Address]  

[Your City, State, Zip Code]  



[Your Phone Number]  

[Your Email] 


