
Request for Financial Assistance in Literacy 

Training 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to request financial assistance for my participation in a literacy training program 

that is vital for my personal and professional development. As an individual committed to 

improving my literacy skills, I believe that this training will significantly enhance my capabilities 

and foster my journey toward achieving my goals. 

The literacy program is set to commence on [Start Date] and will cover essential skills that I am 

eager to develop. Unfortunately, I am currently facing financial challenges that hinder my ability 

to afford the tuition fees. 

I would greatly appreciate your consideration of my request for financial assistance in support of 

my attendance. I am confident that with your support, I will be able to complete the program and 

contribute positively to my community. 

Thank you for considering my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 


