
[Your Organization's Name] 

[Your Organization's Address] 

[City, State, Zip] 

[Email Address] 

[Phone Number] 

[Date] 

[Donor's Name] 

[Donor's Organization] 

[Donor's Address] 

[City, State, Zip] 

Dear [Donor's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization's 

Name], an organization dedicated to improving literacy rates among underserved communities. 

Every year, millions of children and adults struggle with reading and writing skills, which stifles 

their potential and limits their opportunities. Our Literacy Development Projects focus on 

[briefly describe the projects, e.g., after-school tutoring programs, adult education classes, 

literacy workshops, etc.]. 

Currently, we are launching a new initiative aimed at [describe the specific goals of the new 

project, e.g., providing educational materials, training volunteer tutors, etc.]. However, to make 

this initiative a success, we need your help. 

We are seeking a financial contribution of [specific amount or range] to support this important 

work. Your generous donation will help us to [specific outcomes expected from the funding, e.g., 

reach more students, provide essential resources, etc.]. 

We would be thrilled to have you as a partner in this noble cause. We invite you to join us in 

making a tangible difference in the lives of those who are eager to learn and grow. 

Thank you for considering our request. We would love to discuss this further and answer any 

questions you may have. Please feel free to reach out to me directly at [Your Phone Number] or 

[Your Email Address]. 



We look forward to the possibility of working together to promote literacy and create lasting 

change in our community. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization's Name] 


